
Horsham Blueprint Neighbourhood Forum: Steering Group Meeting 

10th June 2014 

At Rehoboth Baptist Church  

Note of Meeting 

Chair: Frances Haigh 

 

Present:   

Frances Haigh Trudie Mitchell Andrew Cooke 

Graham Sitton Diane Sumpter Mary Crosbie 

Richard Plant Mike Dancy  

Apologies for Absence:   

David Searle Clare Millar Michael Hall 

 

Introduction 

The chair welcomed everyone to the meeting and apologised again for missing the previous 

meeting. She advised the Committee that Darrin Green has had to stand down because of other 

commitments. 

Minutes of the previous meeting 

1. Minutes of the previous meeting agreed. 

Actions from 12th April 

2. Action 1: Submission to HDC has now been made. We will chase them for a response if 

nothing heard by 20th June. 

 Action 3: Preparation of Information Script – still outstanding – Claire 

Actions from 6th May 

3.  Action 1: Evidence – David circulated prior to the meeting a paper detailing the types of 

evidence that may be required depending on the scope of the plan. Discussed next steps.  

All to review David's Paper and identify evidence sources. The ONS site is useful. Do note 

that the district council wards have to be used. Denne, Forest, Trafalgar and Horsham Park 

combined give most of the un-parished area, but some parts of Denne NC are in Holbrook 

West. 

 http://www.neighbourhood.statistics.gov.uk/dissemination/ 

Action not allocated:- Project Planning – Mike Dancy had circulated prior to the meeting a 

draft project schedule identifying the key stages of the project and time scales. Discussed 

the next steps, in particular the need to break down each of the  key stages into tasks and 

to allocate resources against these tasks as necessary. No specific action allocated at this 



stage; but consideration will need to given how this work is mapped across to the various 

 working groups (or whether the working groups will need to be restructured as the 

project develops to more closely reflect the tasks identified. 

Note: The current priority for scheduling is to have open public meetings according to the 

CDF funding plan. And to meet with as many organisations as possible, including schools, 

businesses and community groups in order to capture the representative views of the local 

community. 

 Action 2:  Event Scheduler – Mike Dancy preparing a schedule of events that the 

 Forum may wish to take part in.  All please communicate event details to Mike Dancy 

Action 4: Cootes Farm Summer Fayre 14th June – Some uncertainty over timing/ 

availability.  Claire Millar, Andrew Cooke and Mike Dancy provisionally indicated their 

ability to attend. To finalise arrangements  

 Action not Allocated : Sparks in Park is 13 July. It was agreed that this would not be a 

suitable event for the Forum to attend (in particular in view of other commitments)

 Note: following Meeting on the 24th May further information became available on the 

nature of this event – Frances is waiting to hear from HYPER as to whether they are able to 

work with us in doing a “Wishing Tree”. This would be a good opportunity to engage young 

people. 

  Action 5: Drop In at Bennetts Field. This is being held on 21st June at the Scout Hall from 

10.30am to 1.30pm. (11am to 1pm for the public.) 

Diane explained that we will need to be well prepared for this as there will be many parents 

and children around and it will provide a good opportunity to gain input from the 

community with the emphasis being on asking for ideas and suggestions about how to 

improve the neighbourhood.  Photos, maps and posters, as well as handouts and response 

sheets will be required.  Organisational arrangements are being agreed by email. See the 

Bennetts Field Event Form for details. Frances to put ads in press. 

 Action 6: Press Officer To place the appointment of press officer / agree logo on the 

agenda of the next meeting (Clare Millar / Frances Haigh). Deferred to next meeting. 

 Action 7: Insurance Clarification to be sought. Frances is to contact Zurich as the main 

providers of community insurance. HDC confirmed that this would not be able to assist with 

this, but they would ask other councils for advice. 

 Action 8: Directors Liabilities. Does the Steering committee have any “Directors” 

 financial liabilities in the event that Horsham Blueprint become insolvent? The Forum is not 

incorporated and does not have directors. The officers are responsible for ensuring that the 

Forum does not spend beyond its available resources. 

 Action 9: HDPF is still out for consultation. If any Member of the Steering Group has any 

comments about the HDPF with respect to neighbourhood planning, then these will be 

included in a combined response from the Forum 

Action 10: Holidays – it would be useful to have a spreadsheet showing availability over the 

summer. Please inform Andrew (who will prepare a spreadsheet ) of when you are likely to 

be away over the summer. 



4.  Training Day Review 

 The Group discussed the training day. It was felt that the day had not achieved as much as 

had been expected, although those with less knowledge probably felt more up to speed 

with what neighbourhood planning is about. There are still issues about how we organise 

ourselves effectively and how we manage the process. It was decided that we should have 

another session with just the steering group to sort this. This possibly needs to be on a 

Saturday for about three hours so that we can have enough time. Claire to send out a 

Doodle, Frances to prepare agenda, Diane to book a venue. 

5.  Sharing Documents 

 Mike proposed that we have something like a G Mail group via Google so we can share 

access to documents. He had spoken to someone who works for the RSPCA who may be 

able to offer help and advice for this. Does anyone know about Google Drive? 

6.  Action in Rural Sussex 

 Mary reported on a project tracking system that was used by AIRS. Looks to be a very tidy, 

helpful package, cost about £700. Noted for future reference. 

7.  Data Collected from Events 

 Diane has the masterfile of ideas from earlier events. Ideas from the training day and from 

the events in June are to be passed to her to collate. (Also see 5: how do we share this 

data? Should we start making this available on our website?) 

8.  Small Business Data 

 Mary reported that HDC have asked for someone to collate data from small businesses. 

They are prepared to pay £500 for this. Frances is to ask Nigel Fitzsimmons (HDC) what is 

required. It may be that this fits with the Business Group contacts and can be pursued via 

Rob Cole and the business network. 

9.  Finance 

 We now have a bank account via HTCP with our main funds in it of £6300. Forest NC has 

the balance of our funds from HDC. Anyone wishing to claim expenses should complete a 

form with supporting receipts and submit it to Diane. An invoice has been received from 

Angela. 

10. Questions from the public 

 No specific questions from the public. However the following questions  were raised by the 

members of the Committee for clarification: 

 11. Any Other Business.  

 None. 

Meeting Closed 9.10pm: Next Meeting to be advised. 


