
Horsham Blueprint Neighbourhood Forum: Steering Group Meeting 

 

6th May 2014 

 

At Rehoboth Baptist Church  

 

Note of Meeting 

 

Chair: Andrew Cooke 

 

Present:  

Graham Sitton Trudie Mitchell 

Mary Crosbie Diane Sumpter 

Michael Hall David Searle 

Mike Dancy Andrew Cooke 

  

Apologies for Absence:  

Frances Haigh 

Richard Plant 

Clare Millar 

 

Introduction 

The deputy chair Andrew Cooke welcomed everyone to the meeting, explained domestic / safety 

arrangements and advised the Committee that Derek Brundish has had to stand down. 

 

Minutes of the previous meeting 

1. Minutes of the previous meeting agreed with the following amendment: 

 

▪ Para 16  HDCP should read HTCP   

 

Matters Arising 

2. Diane Sumpter advised that National Westminster Bank required that their “form of 

words” be adopted for the authorising of a bank account. 



 

The Steering Group agreed that the  National Westminster wording be adopted. 

 

Actions from the Last Meeting 

3. 

Action 1:  Frances Haigh reported (by email) that the papers are all being collated and HDC 

have been contacted for a meeting. This is expected to be afternoon of Friday 9th May with 

Laura Bourke and Julian Carrington.  

 

Michael Dancy and Trudie Mitchell  indicated that they would be available to accompany 

Frances to HDC 

 

. Action 2: To bring map of the FORUM area to the next meeting – done. 

 

Action 3: Preparation of Information Script – outstanding 

 

Action 4: Venue for 24 May Training event – Brighton Road Baptist Church  

 

 

4. (a) Feedback on the Nuthurst Neighbourhood Forum 

Diane Sumpter provided feedback on the Nuthurst Neighbourhood Forum Stakeholder 

Meeting. Action for Rural Sussex helping the Parish Council to develop policies and 

procedures. The challenges facing Horsham Blue Print are very different to Nuthurst which 

has a much smaller rural population. 

 

 

(b) Neighbourhood Planning Seminar on 1st May. 

Trudie Mitchell provided feedback on the Seminar held by Horsham District Council for 

Parish and  Neighbourhood Councils. 

 

 

5. Reports from Working Groups: 

 



Business Working Group – Trudie Mitchell confirmed that Frances Haigh, Mike Dancy  and 

she would be meeting with Creative Assembly a computer games developer based in 

 Horsham who had offered to support Horsham Blue Print. 

 

Children and Young People – Mary Crosbie confirmed that she would be meeting with 

Hyper. 

 

Communications – Nothing to report. 

 

Evidence – David Seale circulated prior to the meeting a paper detailing  the types of 

evidence that may be required depending on the scope of the plan. Discussed net steps.  

 

  Action 1: All to review David's Paper and identify evidence   

    sources. 

 

Project Planning – Mike Dancy circulated prior to the meeting a draft  project schedule 

identifying the key stages of the project and time scales. Discussed the next steps, in 

particular the need to break down each of the  key stages into tasks and to allocate 

resources against these tasks as necessary. 

 

No specific action allocated at this stage; but consideration will  need  to given how this 

work is mapped across to the various  working groups (or whether the working groups 

will need to be  restructured as the project develops to more closely reflect the 

 tasks identified. 

 

Note: The current  priority for scheduling is to have open public meetings  according 

to the CDF funding plan. And to met with as many organisations as possible, including 

schools, businesses and community groups in order to capture the representative views of 

the local community. 

 

6. Events  

    

  Event Scheduler – Mike Dancy preparing a schedule of events that the  Forum may wish to 

take part in. 

 

   Action 2: All please communicate event details to Mike Dancy 



 

 

 24th May Training with Angela Koch of Imagine Places  –  Brighton Road  Baptist Church 

from 10am to 4pm. Invitations to be sent out on Tues  6th/Wed 7th May.   

 

   Action: 3 Frances Haigh 

 

 Cootes Farm Summer Fayre 14th June –  Some uncertainty over timing/ availability.  Claire 

Millar, Andrew Cooke and Mike Dancy provisionally indicated their ability to attend. 

 

   Action 4: To finalise arrangements (done) 

 

Sparks in Park is 13 July. It was agreed that this would not be a suitable event for the Forum 

to attend (in particular in view of other commitments) 

 

 Note: following Meeting on the 24th May further information became  available on the 

nature of this event – suggest that this be reconsidered at next Steering Group Meeting 

       

 Drop In at Bennetts Field. Diane Sumpter explained that she and Frances Haigh had met with 

Rev Jac Parsons from Brighton Road Baptist Church about working together on the Think 

Family and Bennetts Field  Projects. They  agreed that to   a joint event on 21st

 June at the Scout Hall from 10.30am to 1,30pm.  

 

Diane explained that will need to be well prepared for this as there will be many parents and 

children around and it will provide a good opportunity to gain input from the community with 

the emphasis being on asking for ideas and suggestions about how to improve the 

neighbourhood.  Photos, maps and posters, as well as handouts and response sheets will be 

required. 

 

  Action 5: Organisational  arrangements to be agreed at   the next Steering Group 

Committee (might need to be agreed by email depending on date. 

 

 

7. Communications 

 Appointment of Press Officer – in view of the limited numbers present at the meeting it 

was agreed to defer this item to the next meeting. 



 Agreeing Logo – agreed to defer to the next meeting. 

  

Action 6: To place the appointment of press officer / agree logo on the agenda of 

the next meeting (Clare Millar / Frances Haigh) 

 

8. Finance 

Diane Sumpter reported that £6300 had been received from Central government (Locality 

funding) and that is being held in a Client Account by HTCP. With a further £500 received 

from Horsham District Council which is currently being held on Horsham Blue Prints behalf 

by Forest Neighbourhood Council. 

Of the £500, £405.37 remains with the balance being   spent on leaflets, banner, and posters. 

Frances Haigh provided the following budget breakdown (by email) for the Steering 

committee. 

 

(i). 30 public meetings to promote 

the forum and begin the planning 

process.  

 

Budget £60 for venue hire and 

refreshments 

Total £1800 

 

(ii) IGM to form the Forum and 

approve the Constitution 

 

Venue £35, refreshments £15  

Printing £50 

(Money spent to be confirmed) 

Total £100 

 

(iii) 12 Committee Meetings Venue hire £35 

Printing £5 

Total £480 

 

(iv) Handouts, advertisements & 

facilitation material 

 

Leaflets £1000 

Advertising & posters £500 

Stationery £120 

Total £1620 

 

(v) Consultant Support 6 days at £500 



Total £3000 

 

 Grand Total £7000 

(£6300 up front, £700 at the end) 

 

 

 

9. Questions from the public 

 No specific questions from the public. However the following questions  were raised by the 

members of the Committee for clarification: 

 

 Third Party Liability Insurance. The requirement for this type of  insurance  cover was 

discussed and in particular with relation to public events. Is Horsham Blue Print covered by 

HDC policies? 

 

    Action 7: Clarification to be sought.  

 

 Directors Liabilities. Does the Steering committee have any  “Directors”  financial 

liabilities in the event that Horsham Blueprint become insolvent? 

  

    Action 8: Clarification to be sought.  

 

 10. Any Other Business.  

 

Note: Not discussed at the meeting but included for information/action as appropriate:  

The Horsham District Planning Framework is out for consultation from 16th May to 27th June 

2014.  

 

Please could members of the Steering group  review  the main document as some of the 

policies refer to neighbourhood planning and will affect what is expected of our 

neighbourhood plan.  

 

 Action 9: Committee members to identify areas where the Planning 

Framework could impact on the neighbourhood plan. Recommend that a 



person be appointed to prepare a reference document identifying potential 

areas of overlap/conflict. 

 

Twitter account is now up and running @BlueprintNF 

 

Holidays – it would be useful to have a spreadsheet showing availability over the summer. 

    

    Action 10: Please inform Andrew (who will prepare a   

   spreadsheet ) of when you are likely to be away over the summer. 

 

 

 


